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[Io.nomeﬂne 0 OO0 IMOTEKE B MAOY «Illlco.ua Nel» KI'O

1. O0mHue noJ1I0KeHUs

1.1. Hacrosiee MOJIOXKEHUE pernaMeHTUpyeT e TeIbHOCTh
ouobnuorexku MAOY «Illkoma Ne 1»  KI'O  (mamee  —  oOpa3oBarenbHas
OopraHu3arus).

1.2. Hacrosimee monoxeHue pa3paboOTaHO B COOTBETCTBHHM ¢ PenepaabHbIM
3akoHOM _oT 29.12.2012 Ne 273-®3 «O6 oOpa3oBanuu B Poccuiickoi
deneparumn», IpuKazoM MuHKyIeTypbl Poccum ot 08.10.2012 Ne 1077 «O6
yTBepxaeHuu [lopsiaka ydeTa JOKyMEHTOB, BXOISIIUX B COCTaB OMOIMOTEYHOIO
doHma» ¢ ydeTrom muchMa MwuHOOpazoBanus Poccum ot 23.03.2004 Ne 14-51-
70/13 «O IlpuMepHOM TOJOXEHHH O OHOMHOTEKe OOIME06pa30BaTEIBLHOIO
yupexuaeHus», Meronudecknx  pexkomenpammii ®I'BHY  «HIIb um. K.
Yumuckoro» ot 31.05.2017.

1.3. Bubnuorexa sBIsSETCS CTPYKTYPHBIM IOJpa3zielieHUeM o00pa30BaTe/IbHOM
OpraHM3alliH, CO3JaHHBIM B LeNsIX oOecriedeHWs T1paBa  yYaCTHHKOB
0o0pa3oBaTeNLHOrO Ipolecca Ha OecIIaTHOE IOJIb30BaHHE OUOIMOTEYHO-
WH(OPMAIIMOHHBIMHU peCcypcami.

1.4. Tlopsimok MOJIb30BaHHS MCTOYHUKAMH HH(OpPMAlLlMU, MNEepedyeHb OCHOBHBIX
YCIYT ¥ YCJIOBHS HX MPENOCTABICHHS ONPEENISIOTCS HACTOSIIUM IIOJOXEHHEM O
OuOMMOTEeKE W TpaBWJIAMU TIOJB30BaHUS OUOIMOTEKOW, YTBEPKIAECHHBIMHU
pyKOBOJUTEIEM 00pa30BaTEIbHON OpraHu3aliy.

1.5. Opranmsanus 0OCITy>XKWBaHHS YYaCTHHKOB OOpa30BaTeNBHOIO Ipolecca
IPOM3BOJUTCS B COOTBETCTBHHM C TpaBUIaMUd TEXHUKU OE30MacCHOCTH U
MPOTUBOIOXAPHBIMH, CAHUTAPHO-THTHEHUIECKUMH TPEOOBAHUSAMH.

2. Hean, 3apaun, pyHKUMH OHOJIHOTEKH

2.1. lenu OUOGIHOTEKH COOTBETCTBYIOT LIENISIM OOpa30BaTENIbHOW OpraHu3alid U
BKJIIOYAIOT B ce0s1 B TOM 4YHCIIE: q)OpMHpOBaHHe 061116171 KyJIbTYPBI JIHYHOCTH
o0y4alouMxcss Ha OCHOBE YCBOEHHUS OO0S3aTENbHOr0O MHUHHMMYyMa COJEpXKaHHS
00111e06pa30BaTeNbHBIX MPOrPaMM, WX alanTalus K KHU3HHA B OOINECTBE, CO3[aHKE



OCHOBbI  JUII  OCO3HAQHHOIO  BBIOOpAa W  MOCIENYIOLIETO0  OCBOEHUS
npo¢eCcCUOHaNIbHBIX o0pa3oBaTeIbHbIX Iporpamwm, BOCIIUTaHHE
IPaXXIQHCTBEHHOCTH, TPYIOJIOOMS, yBaXKEHHs K MpaBaM U CBOOOIaM 4ellOBeKa,
MoOBU K OKpyXarolnei mpupoje, Poxune, cembe, (HOpPMHpOBAHHE 310pPOBOIO
o0Opa3a XHU3HH.

2.2. 3agayamu OHOIMOTEKH 00pa30BaTEIbHON OpraHu3allvy SIBIISTIOTCS:

o obecrnieueHWe YYaCTHUKOB O0pa3oBaTeIbHOrO  Ipolecca JOCTYNIOM K
uHQOpMaIMK, 3HAHWUSAM, WIESIM, KyJIbTYPHBIM LEHHOCTSM TOCPEACTBOM
HCIIOJIb30BaHUsl GUOIMOTEYHO-HHPOPMALIMOHHBIX PECYpCOB 00pa3oBaTe/IbHOM
OpraHH3allVy;

 [pHBIeYeHHEe OOyYalOmUXCS K CUCTeMAaTHYeCKOMY YTEHUIO Yy4eOHOH,
XYI0XECTBEHHOW, HAyYHO-TIOIYJISPHOM JTUTEPaTypPhI;

e CONeHCTBME pa3BUTHIO IIO3HABATENIbHBIX HHTEPECOB U  CHOCOOHOCTEH
oOyyJaronmxcs;

« 00ydyeHHe OCHOBaM OUOIMOTeUHO-0HOIHOrpaduIecKoi rPaMOTHOCTH,;

o cozeiicTBHE MeJaroruueckuM pabOTHHKaM B MOAOOpe HayYHO-METOAWYECKOH
JUTEpaTyphl, MHGOPMUPOBAaHHWE O HOBBIX MOCTYIUIEHUAX B OMOIHOTEYHBIH
bonz;

e COBEpUICHCTBOBAHHWE MPEIOCTABISIEMbIX OHMOIMOTEKOH YCIyr Ha OCHOBE
BHEIPEHUS HOBBIX WH(OPMAIIMOHHBIX TEXHOJOIMH ¥ KOMIBIOTEpU3alMy
GUOIHOTEUHO-MH(POPMAIIMOHHEIX  TIPOLECCOB, (OPMUPOBAHHE KOMMOPTHOM
OUONIMOTEeYHOM Cpeabl.

2.3. bubinoTeKa BBIMTOMHSIET CleayIouHe QyHKIUN:

2.3.1.  ®opmupyer ¢GoHx  OHONHMOTEUHO-WH(OPMAIMOHHBIX  PECYpCOB
o0pa3zoBaTebHON OpraHU3alyH:

e KOMIUIEKTYET OCHOBHOM (OHJ y4eOHBIMH, XyNOXKECTBEHHbIMH, HAyYHBIMH,
CIIPaBOYHBIMH, [T€JarOTHYECKUMH U HAy4HO-TIOILY IAPHBIMU TOKyMEHTaMM;

e y4YacTByeT B KOMILIEKTOBaHHMH CIIEL[HAJIU3UPOBAHHOTO (OHNA yueOHHKaMH W3
ypcna BXOIAINMX B (elepalibHblii MepeyeHb YYEOHMKOB, JOIMYIUEHHBIX K
UCIIONIL30BAHUIO MPH PeaTn3allii UMEIOIMX roCyJapCTBEHHYIO aKKpEAUTALUI0
06pa3oBaTeNbHBIX MPOrpaMM  HayalbHOrO OOLIero, OCHOBHOIO — OOLLEro,
cpenHero o0mero obpa3oBaHHs, W Yy4eOHBIMH IOCOOUSIMH, IONYINECHHBIMH K
UCIIOJIL30BAHUIO [IPY pPeai3alliy YKa3aHHbIX 00pa30BaTe/IbHbIX IPOrpaMM;

e aKKyMymupyeT (OHI [JOKYMEHTOB, CO3JaBaeMblX B 00pa3oBaTelbHOU
opranuzanuy (myOauKaiuii ¥ paboT negaroros 00pa3oBaTe/IbHOW OpraHU3alvy,
JyYIIHX HAYYHBIX Pa0oT U pedepaToB ydamuxcs U ap.);

e OCYULIECTBIISIET pa3MelIeHUe, OPraHU3aluIo ¥ COXPAHHOCTh JOKyMEHTOB;

e OpraHusyeT H BeJleT CIPaBOYHO-OMOMMOrpapuyecKuii ammapar: KaTalloru
(andaBUTHBIN, CHCTEMAaTHUECKUi), KApTOTEKH (CHCTEMATHYECKYIO KapTOTEKy
crarel, TeMaTUYeCKUe KapTOTEKH), DJIEKTPOHHBIH Kartajnor, 06a3sl HaHHBIX IIO
npod w0 00pa3oBaTeNbHON OpraHHU3aALIHH.

2.3.2. OcymecTBiusieT auddepeHLEpOBaHHOe OHOIMOTEUHO-HHPOPMALOHHO®

o0cyXuBaHNe 00y4YaroIUXC:

e IIPE€OOCTABIISICT PIH(bOpMaI.II/IOHHLIe pecypcChl Ha pa3jInYHbIX HOCHUTEIIAX,



e oOpraHusyeT oOyueHHe HaBbIKaM HE3aBHCUMOTO OGUOIHMOTEUHOrO MMOJIL30BaTENs U
norpeburenss MHPOpPMaLUK, COAEUCTBYET HHTErpalid KOMIUIEKCA 3HaHUM,
YMEHHI ¥ HaBBIKOB PabOTHI C KHUTOM U MH(OpMAITHEI;

e OKa3blBaeT MHPOPMALUMOHHYIO MOIJEPKKY B PELICHHH 3a]a4, BO3HUKAIOIIUX B
nporecce y4eOHOW, camMooOpa3oBaTeNIbHOW W JOCYTOBOM  J€SATEIBHOCTH
oOy4aroIuxcs;

e OpraHu3yeT MacCOBBIE MEPOIPUSATHUS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOIIEH u
YUTATENIbCKON KyJIBTYPBI IHYHOCTH;

e COJCHCTBYET MeNarorn4eckuM pabOTHHKAM B OpraHHM3alldd 00pa30BaTEbHOrO
nporecca U Jocyra o0ydaronuxcs.

2.3.3. OcymectBiser nuddepeHINpOBaHHOE OHOIMOTEYHO-UH(POPMALIMOHHOE
o0ci1y)KMBaHHe Nearoruuyeckiux paboTHUKOB:

o BBHIABISET HMH(OPMAIMOHHBIE IOTPEOHOCTH W  YHOBIETBOPSIET 3ampOCHI,
CBsI3aHHbIE C 00yueHHeM, BOCIIUTAHUEM O0YYarOLHXCS;

e CONEHCTBYET MpPO(MECCHOHANFHOW KOMIIETEHIIMH TMEJaroroB, IOBBIIIEHHUIO
KBaJIU(UKALUY, IPOBEACHUIO aTTECTALINH;

e OCYLIECTBIIIET TeKyllee MHPOPMUpOBaHUE (IHH WHGOPMAIUU, 0030pPBI HOBBIX
NOCTYIUIEHUH U IyOauKanuii);

e CIOCOOCTBYET MNpOBENEHHIO 3aHATUH TO (OPMHUPOBAHUIO WHPOPMALUOHHON
KyJIbTYpbl OOyuaromuxcsi, sBiIseTcsi 0a30il A NpOBEeNeHHS MPaKTHYECKUX
3aHATHI 10 paboTe ¢ MHPOPMAIIOHHBIMHU PECYpCaMHu.

2.3.4. OcymectBiaser auddepeHIHpOBaHHOE OUOINOTEYHO-UHPOPMAI[HOHHOE

oOcy>kuBaHMe poauTesiel (3aKOHHBIX MTPEeICTaBUTENEH ) 00y atOIIUXCS:

e YAOBIETBOPSIET 3ampoChl IOJb30OBaTeNeid W  HMHOOPMHUPYET O HOBBIX
[OCTYIUICHUSX B OUOTUOTEKY;

e KOHCYJIbTUPYET II0 BOIIPOCAaM OpraHU3alMU CEMENHOIO0 YTEHHUs, 3HAKOMUT C
uH(popMaIieit Mo BOCIIUTAHUIO JETEN;

e KOHCYJIbTUPYET II0 BOIIpOCaM Y4€OHBIX U3AaHUN IS O0yYaroIXCsl.

3. Opranuzanus AeATEJbHOCTH OMOJIHOTEKH

3.1. OOmee pyKOBOACTBO JESATEJIbHOCTHIO OHUOJMOTEKH  OCYIIECTBJSET
PYKOBOJUTENb 00pa30BaTeIbHON OpraHU3allHH.

3.2. HenmocpeacTBeHHOE PyKOBOJACTBO OMOIHOTEKON OCYILECTBISIET 3aBeyIOIIUM
OuOMMOTEKOH, KOTOpBIA  Ha3HA4YaeTCs pPyKOBOAUTEJIEM  00pa30BaTEIbHOM
OpraHu3alyH.

3.3. 3aBenyroummii OUONMOTEKOW HECET OTBETCTBEHHOCTh B IpejesiaX CBOEi
KOMIIETEHLIUY 32 OPIraHU3ALMIO U PEe3YyJIbTAThI AeITeIbHOCTH OUOIHOTEKY.

3.4. 3aBemyroumii 6ubnMoTEeKON pa3pabaThiBacT W IMPEICTABISeT PYKOBOAUTEINIO
00pa3oBaTeNIbHON OpraHU3alluy Ha YTBEPXKAEHHE CIIeyOe JOKYMEHTHI:

 IIOJIOXEHHE O OMbNnoTeKe, MpaBuIIa NOJIH30BAHUS OUOIUOTEKOM;
e IUIAHOBO-OTYETHYIO JOKYMEHTAIHIO.

3.5. B cocTaB OMOIMOTEKH BXOIUT

o a0OHEMEHT;



e YHTAJILHBIHN 3aJI;

e OTHEN y4eOHUKOB;

o oTaen HHGOpPMaITHOHHO-OuOIHorpaduyeckoii paboTsl;

e GOHI ¥ CIHENHATM3MPOBAHHBIA 3a1 pPabOTBl C MYJIbTHMEIUHHBIMH U
CEeTeBBIMH JOKYMEHTaMH;

o MeJuaTeKa.

3.6. bubnuoreuyHo-UHPOPMALMOHHOE  OOCIYXXHMBaHHE  OCYLIECTBISETCS B
COOTBETCTBMM C IUIaHaMM paboTel OWOJIHOTEKH ¥  PEXHUMOM  pabOTHI
o0pa3oBaTeIbHON OpraHU3aLyH.

3.7. Pexum paboOThl OHONHOTEKH OMpPEIENsIeTcs 3aBeyIOIM OUOIMOTEKOM C
ydeToM pexuma pabotsl obpa3zoBaTenbHOW opraHusammu. OnuH  pas B
MeCSII IIPeyCMAaTPUBAETC CAHWTApHBIA JIeHb, B KOTOPBIM OOCIyXHBaHHE
TI0JIb30BaTeell He MPOU3BOAUTCS.

4. Yder nocTynjieHusi H BLIOLITHS JOKYMEHTOB OHO1HOTEYHOro (phoHAa
4.1. Ilpuem 1OKyMeHTOB B ()OHJI OMOIMOTEKU BKIIIOYAET CIIEIYIOIIKE Onepalvu:

« CBEpKa NMOCTYIUIEHHH ¢ MEPBUYHBIM YYETHHIM NOKYMEHTOM (HakjlaJHas, aKr),
BKJIFOYAIOIIMM CIUCOK IMOCTYMUBIINX JOKYMEHTOB;

e COCTaBJI€HHME TEPBHYHOIO YYETHOTO JOKYMEHTa M TIOCTyIUIEHHH Ge3
COTIPOBOIMTENLHOMN TOKYMEHTALIUH;

e pEruCTpalys MOCTYIMHUBIINX JOKYMEHTOB B PETUCTPAaX CYMMapHOIo, IPyIIOBOro
u uaguBuayansHoro ydera (COCT  7.0.93-2015 «bubnuoreunsii  (oHA.
TexHonorus GOpMUPOBAHU?).

4.2. TIpy NONONHEHUH OCHOBHOIO OUGIHOTEYHOro (PoHAa HEOOXOAMMO COOIIOIaTh
TpeGoBanus PenepanpHoro  3akoHa  or  25.07.2002  Ne 114-®3 «O
MIPOTHBOAEHCTBUM 3KCTPEMHUCTCKON NESITETbHOCTHY. JIOKYMEHTHI, BKIIIOUEHHBIC B
nepeyeHb OKCTPEMUCTCKUX MaTepHajoB, IpHOOpeTaTh 3amperieHo, Ipu
BBISIBJIEHUU MX B (POHIE — U3BIMAThH U3 IOCTYIIA.

4.3. Yuer 1 06paboTKa JOKyMeHTOB OubIroTeuHoro Gona.

43.1. Yuer u 06paboTKa JIOKYMEHTOB OCHOBHOrO ()OHIA OCYLIECTBIIAETCS
HHIUBUIYATBHEIM criocoOoM. CBeieHHsl O MOCTYNHMBUIMX IEYAaTHBIX JOKYMEHTax
BHOCATCS B « KHMI'Y CyMMapHOro y4dera JOKyMEHTOB OCHOBHOT'O (hOHZa».

[MTocTynUBIIUM IOKYMEHTaM IPHCBAaWBAIOT WHAWBUIYAIbHBIH PErHCTPALIAOHHBIN
HoMep (MHBEHTAapHBIA HOMEpP WIM WHOH 3HAaK, INPUHATBIA B KadecTBe
PEruCTPalMOHHOrO HOMEpPA, CUCTEMHBIN HOMEp IS JIEKTPOHHBIX JOKYMEHTOB) U
g p XpaHeHHS.

PerucrpalldOHHBIE HOMepa U IIU(PHl OTMEYAIOT B PETUCTPaX HWHIAWBHIYaTbHOIO
ydeTa JOKYMEHTOB — WHBEHTapHOW KHHUI€, KapTOTEKe PpErucTpalyu raser,
KYpHAJIOB, y4eTHOH 0a3ze JaHHBIX.

Bce oKk3eMIUISIpBl NPUHATBIX — U3JAHUM  LITEMIIENIOOTCS. IIIrtemnens ¢
HaUMEHOBaHMEM O0OpPa30BaTENBLHOW OpPraHW3alMK IOJDKEH OBITH MPSIMOYTOJIBHOMN
dbopMbl, pazmepoM He Gosblie yeM 1,5%4 cm.



IlItemnens cTaBUTCS Ha 000OPOTE TUTYIBHOTO JHCTA (TIPH OTCYTCTBHH THUTYJIBHOIO
JIACTAa — Ha MepBOil CTpaHHULie TeKCTa TOJ 3arjaBueM), Ha 17-i crpaHuue mop
TEKCTOM B JIEBOM HM)XXHEM YIIIy W Ha 00OpoTe KaxJIoro mnpmioxeHus. Ha
Opolropax U XypHajax LUTeMITENIb CTABUTCS TOJIBKO Ha 00JIOXKKE WM Ha MepPBOi
CTpaHMIIE TEKCTa.

CocraB ocHOBHOrO (oHJa (QUKCHUpPYETCs B KapTOYHOM al(paBUTHOM KaTauore, B
3NIEKTPOHHOM 0a3e NaHHBIX OUOIHOTEKH.

4.3.2. Yuer m obpaboTka crenuagu3upoBaHHoro ¢onaa. Creruain3upoBaHHBIH
(GOHA yUUTHIBAETCS U XPAHUTCS OTAENBHO OT OCHOBHOIO OGHOIMOTEYHOr0 (GoH/a.

Y4yer [OKYMEHTOB CIEIUAIU3UPOBAHHOIO (OHJA, KaK MHOTIOIK3eMIUIAPHON
JIMTEPATyphl, OCYLIECTBISETCS TPYNIOBBIM CHOCOOOM U oTpaxaercs B «KHure
CYMMapHOro y4yeTa yueOHoro GoHia» U B KapTOTEKe PErHCTPALIMOHHBIX KapTOYeK.

Ha xaxoe HauMeHOBaHME JOKYMEHTOB CIEIHAIM3UPOBAHHOTO (POHJA 3aBOJIUTCS
OTHAeNIbHAs yd4eTHas Kaptouyka. Kaprouku c OubiuorpaguieckuMm OIKUCaHUEM
U3JJaHui Y4eOHUKOB PacCTaBJISAIOTCS B YUETHYIO KapTOTEKY IO KJIaccaM, a BHYTpH
KJIaccoB — 1o ajidaButy ¢damMuiidii aBTOpOB WM 3arjaBuii. [[ns KoOHTposs 3a
COXPaHHOCTBIO  Y4YeTHBIX KapTO4YeK OHM peructpupyrorcs B «Kypnaie
perucTpaluy y4eTHBIX KapTOUeK YIEOHUKOBY.

TexHuyeckas 00paboTka JTOKYMEHTOB MpeAyCMaTpUBAeT CIeYIOIUe ONepaLiy:

e IPOCTaBJIEHHE HA KAXIOM JOKYMEHTE IITeMITessi GUOJIMOTEKH B COOTBETCTBHH C
ITyHKTOM 4.3.1 HacTOsA1IEero noJoXeHus;

e YCTAaHOBJICHHE CPEACTB 3alMTHl OT yTpaThl (MAarHUTHBIA NATYHK, PaIdO-UHII,
VHOW BUJ MAapKUPOBKH );

e H3rOTOBJIEHHE W TNPHUKpEIUIeHHe K JOKyMEHTy mnacropra ydeOHuka. [lacmopr
yueOHUKa NMPUKJIEUBACTCS Ha MOCIEeIHEH cTpaHulle yueOHKa. 3anoIHsAeTcs Npy
BbIJIaye YUTATEITIO.

Yuer cnenuanu3upoBaHHOTO (OHJA MpeIyCMaTpUBAET OTPaXKEHUE €ro COCTaBa B
CIpaBOYHO-OUOMMOrpaduyeckoM ammapare OWOJHOTEKH, B TOM 4YHCIE B
3JIEKTPOHHOH 0a3e NaHHBIX.

4.4. BeiObITHE TOKYMEHTOB OHOIMOTEYHOrO (hOHAA.

4.4.1. IlpuunHBl, MO KOTOPHIM JOKYMEHT MOXET OBITh BBIBEIEH W3 COCTaBa
OubnuoreyHoro (QoOHIa, BKIIOYAIOT B TOM YHCIE BETXOCThb, AE(PEKTHOCTD,
yCTapenocTb IO  Colep)XaHwio, yTpary. Hckmodenme [OOKyMeHTa W3
6ubnuoreunoro (QoHHAa TPOBOJUTCS HA OCHOBAaHHMM aHaJIW3a COCTaBa
6ubnuoTedHoro ¢GoHAa U Pe3yIbTaTOB €ro MPOBEPKH.

4.4.2. Tlon BETXOCTHIO JOKYMEHTa MOHUMAIOT Pe3yJIbTaT €CTECTBEHHOIO CTapeHUs
WK (U3NYECKOTO U3HOCA JOKYMEHTA.

4.4.3. Ilon neeKTHOCTBIO TOKyMEHTa TOHUMAIOT YaCTHYHYIO UITU MOJIHYIO yTpaTy
9KCIUTyaTallMOHHBIX Ka4eCTB IOKYMEHTa B Pe3yJIbTaTe BHELIHErO BO3/IEHCTBHS.

4.4.4. Tlon ycrapenoCThi0 IO COJEPXXKAHUIO MOHUMAIOT MOTEPID AKTyallbHOCTH
TEMaTHUKH, IOATBEPKAAEMYIO OTCYTCTBHEM crpoca yuTarese,
HEBOCTPEOOBaHHOCTHIO B [I€pepacIpeIeICeHUH U pealu3aliu.



4.4.5. Tlox yTpartoii JOKyMEeHTa MOHMMAIOT €ro OTCYTCTBHE B (oHE GUOIHMOTEKH
[0 NPUYUHAM [OTEPH, XUIIEHUs, O€ACTBUN CTHXUHHOIO, TEXHOI€HHOro (B TOM
YHCIIe XaKePCKOW aTaKh ¥ HEBOCCTAHOBUMOTI'O ¢OO0s 3JIEKTPOHHOTO 060pYI0BaHHs)
WM COLMAIIBHOTO XapaKTepa, 10 HEYyCTaHOBJICHHOM MPUYKHE.

4.4.6. Ilponecc HCKIIOYEHUS TOKYMEHTOB 13 (hoHa OMOIHOTEKH OCYIIECTBISETCS
B coorBeTcTBUH ¢ IlopsakoM ydera HOKYMEHTOB, BXOAAINIMX B COCTaB

OubmMoTeYHOro (OHMAA, YTBEPHKAEHHBIM IPHKa3oM MHUHKYIETYphl Poccuu  oT
08.10.2012 Ne 1077.

4.4.7. BeiObiTHE NOKyMEHTOB OUOIHOTEUHOro (hOHA IPOU3BOAUTCS B PE3yJIbTaTe
UX CIIUCAaHHUS KOMMCCHEHW, CO3JaHHOM pYKOBOAWTENEM 00pa30BaTENbHOMI
OpraHu3alyy.

4.4.8. YTunusanus CIIMCaHHBIX JOKYMEHTOB GUOIHOTEYHOro (JOHIA TPOM3BOIUTCS
B COOTBETCTBHHM C 3aKOHOAATENBCTBOM Poccuiickoit ®enepanuu.

S. IIpoBepka A0KyMeHTOB GHO/IHOTEYHOr0 (POHIA

5.1. IlnanHoBasg mpoBepka NOKYMEHTOB OHMOJMOTEYHOrO (OHAA IMPOBOAUTCS C
MEPUOIMYHOCTBIO OJMH pa3 B IISThJIET Ha OCHOBaHMM Trpaduka IPOBEPKH,
YTBEPXKIEHHOIO 3aBEYIOIIUM OUOITHOTEKOM.

5.2. BuemnuanoBas npoBepKa JOKYMEHTOB OHOIHOTEYHOTO (OH/IA IPOU3BOIUTCS B
00s13aTeIbHOM TIOPSIZIKE:

IpY BbISBIECHUH (AKTOB XHUILEHUSI, 37I0yTIOTPEOICHHS WK TIOPYH JOKYMEHTOB;

B Clly4ae CTUXHUMHOIO OEICTBUS, TIOXKapa WiIH APYTHX YPE3BBIYANHBIX CUTYaIIHH,
BbI3BaHHBIX 9KCTPEMAJIbHBIMH YCIOBUSIMU;

TIPH PEOpraHu3aluy WK JTUKBUAAIMYA 00pa30BaTeIbHOM OpraHH3alIiH.

53. Ilo wuroraMm mnpoBepkH 3aBenylOUIMii OHOIMOTEKOM COCTaBISET aKT,
NOJIMHUCHIBAET M XPAHHUT €ro B OMOIMOTEKe B TEUEHHE CPOKa, YCTAHOBJIEHHOTO
HOMEHKJIaTypoir  nen. Ecium  kakue-To  JOKYMEHTBI  OTCYTCTBYIOT IO
HEYCTaHOBJIEHHON NPUYUHE, TO K aKTy MPUKIAJBIBAETCS HX CIIHCOK, B KOTOPOM
(UKCUpYIOTCA CBEleHHsS O KOJIMYECTBE JOKYMEHTOB OMOmMoTeuHoro ¢GoHaa B
HaJM4YMM M KOJMYECTBE OTCYTCTBYIOIIUX JOKyYMEHTOB, B TOM 4YHUCJE IO
HEYCTaHOBIIEHHON MNpuYHHEe. B akTe Takke yka3plBaeTcs HOMEp W JlaTa akTa
MpeabIAyIIEeH MPOBEPKHU.

5.4. Bo BpeMms IpoOBepKH IJOKYMEHTOB OuOnHOTEYHOro (oHma pabOTHHKHU
OTCJICXKHUBAIOT HAJIMYME DSKCTPEMHUCTCKMX MaTepualioB, KOTOphIe BXOIAT B
(enepanbHbIii CIUCOK, OMyOIMKOBaHHbIM MuHocToM Poccuu Ha cBoeM caiite.

Ecnm 3aBenyromuii 6ubIMoTEKO# HalIeT SKCTPEMHUCTCKHI MaTeprall, TO JOJDKEH
OTPAHUYUTH K HEMY JOCTYII CO CTOPOHBI MOJIb30BATEIEH.

5.5. Ilpu BBIABIIEHUH B MpoIliecce MPOBEpKH (HOHAA OTCYTCTBYIOIIUX TOKYMEHTOB U
HEBO3MOXXHOCTH yCTAHOBJICHHWS BHHOBHBIX JIMI] YOBITKH TI0 HeJocTadyaMm
CIIMCBIBAIOTCSA B COOTBETCTBUU C ACMCTBYIOIIMM 3aKOHOIAaTEIECTBOM.
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